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1. Class Description: We will explore the variety of career options available to Environmental Studies 

majors, as well as build a foundation for important professional development skills such as networking, 
and applying for jobs.  

2. Course Goal: To assist Environmental Studies majors in the transition between college degree aspirant 
and meaningful career by introducing students to a variety of career tracks, potential academic and 
practical mentors, and building key skills for successful job searches.  

3. Learning Outcomes: 
a. Explore and understand the variety of careers available in Environmental Studies. 
b. Develop the foundation for a network of mentors, both academic and practical, to assist with 

the transition from student to career. 
c. Build important skills such as reading and finding job advertisements, writing cover letters, and 

refining resumes. 
4. Course Materials: Required Books: Green Careers: Choosing Work for a Sustainable Future by Jim 

Cassio and Alice Rush AND The EcoGuide to Careers that Make a Difference by ECO 
5. Office Hours: My office is on West Campus. I have an open-door policy, but also go to many meetings 

and know it is a trek to get to West Campus. Please let me know if you are coming. I generally hold 
office hours by appointment; please email me if you’d like to set a time to chat. I also generally show 
up to class 15-20 min early, so that is also a good time to catch me with informal questions.  

6. Classroom Attendance and Behavior: Throughout the semester, please be courteous to all of your 
fellow students and to me so we can create a positive learning environment.  All cell phones should not 
be used during class.  If you repeatedly use a cell phone during class, I may ask you to leave the 
classroom.  If you have a question during the class period, please do not hesitate to ask by politely 
interrupting or raising your hand.  

7. Feedback and Course Evaluation: I will do my best to create a positive learning environment. However, 
learning styles differ among students, so I may do some things that are not optimal for you. If this 
occurs, you can let me know through email, during office hours, or via email.  

8. Academic Misconduct: Your participation in this course means that you agree to abide by the 
university academic misconduct policy. This policy holds in part that the work you complete for credit 
is entirely your own. Any student caught cheating will receive a final grade of F and be brought up on 
charges with the University Senate. Please visit the online student handbook for a complete list of 
student rights and responsibilities 
(http://www.humanresources.ku.edu/policies_procedures/handbooks/student/). Above those points 
outlined in the student handbook, we also consider the following academic misconduct:  

a. Submitting assignments from a group activity without participating in the activity.  
b. Having any other person (whether or not enrolled in the class) take any assignment or exam for 

another student.  
c. Failing to write their papers in their own words using proper citations.  
d. Failing to follow other rules outlined by the instructor throughout the semester.  
e. Posting inappropriate, offensive, or harassing comments to the course discussion board.  

 



9. Schedule: 
 

Week Theme & Readings Tuesday Thursday 
1  

(8/21-23/18) 
Careers in the Environment 

 
Syllabus Day 

Bruni OpEd: How to get the 
most out of college (NYT) 

Readings: Green Careers pp. 
303-308 & Website: 1 

Career Center: Resources and 
Assistance at KU 

2 
(8/28-30/18) 

Where are the green jobs? *Big Picture: What are Green 
Collar Jobs? (PDF) 

*Jobs breakout by sector 
EcoGuide pp. 1-47 

3 
 

(9/4-6/18) 

Professional Development:  
To Grad School or Not? 

Assessment Reflection Due  
*Discuss websites: 2, 3, 4  

*Panel: Terri Woodburn (PSM) 
Current Grad Students 

Damon Talbott, Grad School  
4 

(9/11-13/18) 
Environmental Advocacy 

 
*Discussion: EcoGuide pp.123-

139 AND 229-245  
*Panel: Dawn Buehler, Friends 
of the Kaw & Rachel Myslivy, 

Climate & Energy Project 
5 

(9/18-20/18) 
Environmental Conservation 

 
*Discussion: Green Careers pp. 

231-236 & 248-262;     
EcoGuide pp. 105-121  

*Panel: Jerry Jost, Kansas Land 
Trust and Dr. Kelly Kindscher  

6 
(9/25-27/18) 

Environmental Education 
 

*Discussion: Green Careers pp. 
167-174; EcoGuide 212-227 

*Panel: Dr. Peggy Schulz 
Melissa Arthur, KACEE  

7 
(10/2-4/18) 

Professional Development:            
Finding & Reading Job Ads 

*Reading: Green Careers pp. 
309-337  

Discuss Websites: 5,6  
Bring copy of Ad to class  

Bring copy of annotated job 
ad to class for feedback 

8 
(10/9-11/18) 

Environmental Consulting 
 

*Discussion: Green Careers pp. 
11-48 and 237-247 
 EcoGuide 338-353 

*Panel: Brianna Richards 
Burns & McDonnell 

Dr. Dave Fowle 
9 

(10/16-18/18) 
Environmental Policy 

 
No Class (Fall Break) 

Read: Green Careers pp. 55-91 
EcoGuide 195-211 

*Panel: TBA 
Dr. Dorothy Daley 

10 
(10/23-25/18) 

State & Federal Regulators and 
Scientists 

 

*EcoGuide 69-85; 281-299  
Green Careers pp. 201-215  

*Panel: Dr. Amy Shields, 
USEPA Region 7 
Dr. Terry Loecke 

11 
(10/30-1/18) 

Professional Development: 
Resumes 

*Discussion: Websites: 7, 8 Bring Copy of Resume to Class 
for feedback 

12 
(11/6-8/18) 

Food System Planning 
 

*Discussion: EcoGuide 51-67  
 Green Careers pp. 271-292 

*Panel: Dr. Paul Stock 
Julie Mettenburg 

13 
(11/13-15/18) 

Environmental Law 
 

*Discussion: EcoGuide 238-245  
Green Careers pp 174-182 

*Panel: TBA 

14 
(11/20-22/18) 

Renewable Energy 
 

*Discussion: Green Careers pp. 
93-142; 293-300;  

Dr. Joseph Brewer 

No Class (Thanksgiving) 

15 
(11/27-29/18) 

Professional Development: 
Cover Letters 

*Discuss websites: 9, 10 Bring copy of Cover letter to 
class for feedback 

16 
(12/4-6/18) 

Career Presentations 3-4 in class presentations 3-4 in class presentations 

 
Late assignment policy: Your written work is due as noted in the schedule above. It is impossible to make up the 
Professional Development days because a significant portion of the grade is based on giving feedback to other students 
in the class. Thus, work completed late on these days will not be graded. For other work to be handed in (e.g., 
Assessment, final reflection), a full letter grade (10%) will be docked from the overall score for each day it is late.  
 

Burgin, Amy Jo




Websites referenced for reading assignments: 
1: https://www.insidehighered.com/advice/2017/04/17/how-use-assessment-tools-determine-best-career-
you-essay 
2: http://www.sciencemag.org/careers/2012/03/does-professional-science-masters-degree-pay  
3: http://www.the-aps.org/forum-mastersvsphd  
4: https://www.petersons.com/blog/a-guide-for-potential-grad-students-should-you-go-to-graduate-school/  
5: https://www.thebalancecareers.com/how-to-decode-a-job-advertisement-2061002 
6: https://owl.english.purdue.edu/engagement/34/39/   (read “How to…” x2 and “understanding…” x2) 
7: https://owl.english.purdue.edu/engagement/34/40/ (all 8 parts) 
8: http://www.sciencemag.org/careers/1996/10/how-write-winning-r-sum  
9:  https://owl.english.purdue.edu/engagement/34/42/ (all 6 parts) 
10: Ten Simple Rules: http://journals.plos.org/ploscompbiol/article?id=10.1371/journal.pcbi.1006132 
 

10. Assessment:  The percentages below denote the fraction of your final grade for each contribution. 
a. Attendance (30%): Your final grade will be docked 1% for each class missed; since classes are 

mostly discussion based, it is difficult to make up any of the work covered in class. There are 30 
class meetings, which means that attendance alone is worth 30% of your final grade. 

b. Class Discussions and Panel Preparation (20%): Much of this class is based on discussion, which 
means I expect you to read the assigned material ahead of class and come prepared to engage. 
Part of preparing for class means having questions ready to ask of the group (to gain insight and 
a variety of perspectives to an issue or problem you encountered in the reading) or to ask of the 
expert panelists. Classes with significant discussion expectations are denoted with a * on the 
schedule; there are 23 marked. For 20 of these classes, you are required to have two written 
questions to hand in at the beginning of class. You can pick the 20 classes for which you have 
your prepared questions. Each of the question sets are worth 1% of your final grade. 

i. To best prepare for discussion, I will give each panel the same set of questions. This 
means that your written questions cannot be similar to these questions: 

1. What is your educational background? What classes did you take as an 
undergrad that you use the most? 

2. How much time do you spend inside (at a computer) vs. outside? 
3. What are the best and worst parts of your job? 
4. What kind of degree is needed for your kind of position (BA/BS/MS/PhD)? 
5. What are the best ways to meet people in your field? What kind of networking 

do you think is important for your work? 
6. How does social media figure into how you interview candidates? Do you use 

social media as part of your work? 
7. Where do you post jobs? How many people do you hire, on average, in a year? 
8. What is the general salary range for your kinds of positions? 

ii. Given the above questions are already asked of the panel, here are some guidelines 
for crafting questions for discussion in class:  

1. Questions should be directly related to a reading (e.g., note a page number). 
2. Questions should be specific to a career rather than general (e.g., “What is the 

pay range for this position?” would be considered too general). 
3. Questions should address material related to, but not directly covered by the 

reading section. That is, it shouldn’t be easy to find the answer in the reading. 
4. You should not repeat the same question more than once in the term. 
5. Questions should be written (by hand or typed) and shown to Dr. Burgin before 

the discussion starts for full credit. She will mark your questions immediately and 
you will receive them back before the class discussion starts. 



c. Assessment Reflection (10%): Assessments are short questionnaires that can assist you in 
better understanding your preferences, skills, and values. For this exercise, complete the five 
assessments (https://career.ku.edu/assessments: click and register for “Focus” under which 

you’ll find five assessments to complete:  1. 
Work interest, 2. Personality, 3. Leisure, 4. 
Values, and 5. Skills). You will write a short 
reflection on these assessments and the jobs 
they recommend for you. At the end of each 
assessment, take a screen shot of the final 
output; the screen shot should take up no 
more than half a page (1-2 paragraphs, single 
spaced). Use the remaining half of the page 
to write a short paragraph of reflection using 
the following prompts: 1) Is this an accurate 
reflection of your interests/personality/ 
values? 2) What important moments/events 
brought about your values (e.g., a volunteer 

experience, an important mentor like a teacher, a great book)? 3) How do you see the results 
being important to picking an eventual career?  

After completing the five assessments, you 
should have a five-page report. You also 
have the option to “combine the results”. 
This generates a list of the career options 
that appear in multiple assessments. Take a 
screenshot of your list and write a short 
reflection about those career options using 
the following questions: 1) Are there some 
careers you are familiar with and perhaps 
were already leaning towards? 2) Are there 
careers on the list that you haven’t 
considered but would like to learn more 
about? The final product should be a 6-pg 

report with half-page screenshots and summary paragraphs on each page. 
d. Community Engagement and Network Building (10%): {Note, this can be done any time in the 

semester and is due no later than the last day of class.} As part of this class, you’ll meet a 
number of people working in various organizations throughout Kansas and KU. While this is a 
start to building a professional network, you will also need to do some networking on your 
own. To that end, by the end of the term, you need to identify one environmental organization 
with which you can volunteer. I will adopt a broad interpretation of the term “environmental 
organization” – it can be an organization that works on sustainable food, land conservation, 
wildlife, education or any number of other environmentally-adjacent topics. You need to log at 
least 5 hours of volunteer time with the organization over the course of the semester. A great 
place to start looking for opportunities is through the “Earth” section of the KU volunteer 
database: https://volunteer.ku.edu/agency/detail/?agency_id=26499.   

i. Alternatively, you can attend a day-long conference of interest to you in the area 
(examples: Great Plains Limnology Conference [5-6 October], Kansas Environmental 
Education Conference [2-3 November], Governor’s Water Conference [13-14 November] 
or a similar event; if you opt for this, you must cover your own registration, though 
many are free for students and EVRN may have funds to help offset costs).   



ii. To receive credit, you’ll need verification of your five hours of volunteer time (a short 
note from the supervisor will suffice) and a 1.5-pg (min) to 2-pg (max), single-spaced 
reflection addressing the following prompts:  

1. What is the purpose of this organization and how is it related to the 
environment? What big problems is the organization trying to solve?  

2. What is the general structure and management of the organization? How does 
the organization financially meet its programming mandate? 

3. Who did you work closely with in the organization? What is their position? How 
did they come to be in that position? What professional preparation helped him 
or her land the position? What important mentoring or networking assisted with 
getting the position? 

4. Why did you pick this organization/person to learn from? How does connecting 
with the organization influence your job prospects? What impressions did you 
have of what working for this organization might be like before you started? 
How did those impressions change over time (were they confirmed or altered 
drastically)? Now that you’ve seen the inside, are you as interested as you 
initially were in working there? 

5. What does someone that wants a position in this organization need to do to get 
it? Are there important classes, skills, experiences needed to work for this 
organization? 

e. Professional development skills building (Total 15%): We will spend three “professional 
development” weeks focused on how to find and apply for jobs. In each week, we will read a 
book chapter or paper on the topic and discuss it in class on Tuesday. We will then spend 
Thursday doing “round-robin” feedback in class.  

i. Finding and Reading Job Ads (5%): Find a job that you are interested in applying for. 
This should be a real job and one that you would seriously consider taking the time to 
apply to. Bring a copy of the job ad to class on Tuesday. In class on Tuesday, we will 
discuss how to read a job ad and annotate important terms, while also discussing the 
assigned website readings. On Thursday, you will bring your annotated job ad to class 
and will confer with fellow students for feedback. Your grade will be based on your 
participation in giving feedback to fellow students and turning in a hard copy of your 
annotated job ad on Thursday.    

ii. Resumes (5%): On Tuesday, we’ll discuss the assigned readings. On Thursday, you’ll 
bring a copy of your resume, tailored to the job ad you identified in the previous 
professional development week, and will get feedback from your classmates. Your grade 
will be based on your participation in giving feedback to fellow students and turning in a 
hard copy of your resume (and job ad) on Thursday.    

iii. Cover Letters (5%): On Tuesday, we’ll discuss the assigned readings. On Thursday, you’ll 
bring a copy of your cover letter, tailored to the job ad you identified in the previous 
professional development weeks, and will get feedback from your classmates. Your 
grade will be based on your participation in giving feedback to fellow students and 
turning in a hard copy of cover letter (and job ad, and resume) on Thursday.    

f. Final Reflection (5%): We will invite many experts and practitioners to share either experiences 
with us as part of this course. For this final reflection, you will write an overview of what you 
learned from the panels. I encourage you to jot some notes in a notebook during the panels or 
after each panel-focused class; it will be hard at the end of the term to remember important 
points covered in some of the early panels. Your final reflection will be due, in hard copy, on the 
last day of class. The reflection should be a minimum of three pages and maximum of five 



pages, single-spaced in 12-point font with 1-inch margins. In crafting your reflection, please 
cover the following prompts: 

i. How many of the panelists did you know prior to taking this class? Who and how did you 
know the panelists (if any).  

ii. How did meeting panelists change your impression of networking? 
iii. What was the most memorable panel and why?  
iv. What did you learn from panels that wasn’t covered in the readings? 
v. What was the best piece of advice you got from the class discussions with panels? Was 

there anything that confused your or you considered poor advice? 
vi. How did (or did) the panel discussion influence your ideas of what you want to pursue 

for a career with your degree? 
g. Career Presentations (10%): Given the breadth of environmental careers, we cannot possibly 

cover all potential options in a single semester. Thus, I’m sure there is a career of interest to 
you that we didn’t talk about much during the term. This final assignment is your chance to 
research it on your own and share your findings with the class. You’ll give a 10-minute 
presentation on a career not covered in class, including the following information: 

i. What are the typical duties, responsibilities and requirements of this kind of position? 
ii. What kind of professional preparation is useful for this kind of position? 

iii. Which organizations or associations are useful for finding jobs along these lines? 
iv. What is a typical career trajectory like in this area? 

You’ll be assessed on the content of your presentation, your delivery and your ability to answer 
questions from your classmates.  More details on expectations and format for this presentation 
will be available later in the semester.  

Additional Information: 

Disabilities: The Academic Achievement and Access Center (AAAC) coordinates academic accommodations 
and services for all eligible KU students with disabilities. If you have a disability for which you wish to request 
accommodations and have not contacted the AAAC, please do so as soon as possible. They are located in 22 
Strong Hall and can be reached at 785-864-4064 (V/TTY). Information about their services can be found at 
http://www.disability.ku.edu. Please contact me privately in regard to your needs in this course.  

University of Kansas Copyright Policy Statement: Course materials prepared by the instructors, together with 
the content of all lectures and review sessions presented by the instructors and teaching assistants are the 
property of the instructors. Video and audio recording of lectures and review sessions without the consent of 
the instructors is prohibited. Unless explicit permission is obtained from the instructors, recordings of lectures 
and review sessions may not be modified and must not be transferred or transmitted to any other person, 
whether or not that individual in enrolled in the course. Failure to abide by the above policy is considered 
academic misconduct.  

Campus emergencies and weather delays: Campus emergencies, including weather delays, are announced on 
the University of Kansas Lawrence Campus Alerts webpage (http://alerts.ku.edu/) and communicated to 
cellphones, email, text via KU Alert (to sign up, please see http://www.alerts.ku.edu/signup).  

Commercial Note-Taking: Pursuant to the University of Kansas’ Policy on Commercial Note-Taking Ventures, 
commercial note-taking is not permitted. Lecture notes and course materials may be taken for personal use, 
for the purpose of mastering the course material, and may not be sold to any person or entity in any form. Any 
student engaged in or contributing to the commercial exchange of notes or course materials will be subject to 
discipline, including academic misconduct charges, in accordance with University policy. Please note: note-
taking provided by a student volunteer for a student with a disability, as a reasonable accommodation under 
the ADA, is not the same as commercial note-taking and is not covered under this policy. 

This syllabus is subject to change without prior notice. 


